Appendix 2: Making Room - Church Accessibility Checklist

Purpose

This checklist helps church communities identify physical and communication barriers that may limit participation for people with disability. It
supports practical steps toward creating a welcoming and inclusive church community for people with disability, their family and supporters.
This accessibility checklist complements the Anglican Diocese of Melbourne’s Disability Action Plan 25-30, including:

Appendix 1- Every Body Belongs: Accessibility & Inclusion Survey
Appendix 3- Building Access: A Guide to Accessibility Standards
Appendix 4- Every Body Grows: Reviewing Your Church’s Inclusion Journey

Together, these tools guide church communities in developing a local comprehensive disability action plan.

Using This Checklist

Don’t be overwhelmed — view it as a starting point on the journey toward disability inclusion.
I's best completed by the Church Wardens and Disability Champion/Group.

Conduct a walkthrough of all buildings and spaces.

Use a digital level and measuring tape to check access measurements.

Refer to accessibility tips provided throughout.

Align this with Churchwardens' Annual Property Inspections where possible.

For further guidance:
inclusion@melbourneanglican.org.au

For building compliance reviews:
property@melbourneanglican.org.au

Note: This tool is not a formal audit but a practical guide. For full compliance with the Disability Discrimination Act (DDA), National Construction Code
(NCC), and AS 1428 series standards, consult an accredited access consultant. Contact Property Department (above) for a list of providers.



https://adomportal.au/wp-content/uploads/2024/05/Churchwardens-Yearly-Property-Inspection-Report-2024.pdf
mailto:inclusion@melbourneanglican.org.au
mailto:property@melbourneanglican.org.au

Appendix 2: Making Room - Church Accessibility Checklist

Instructions: Tick (V') Yes or (X) No, and add comments, improvements and actions as needed.

Section Access Area
Getting into
the church Step-free entry from street or carpark (No steps or thresholds >5mm)

Clearly signed accessible entrance

Ramp gradient compliant (1 in 14 max gradients for short ramps (up to 9m); handrails both
sides

Doorway width (=850mm)

Door force (<20N, like a fridge door). If a door is too difficult to open, it may need adjusting or
replacing the door closer

Door handle height (900—1100mm above floor)
Accessible parking (At least 2.4m wide bay with 2.4m shared zone; signposted; accessible

pathway to entry

Pathways (=1000mm wide, slip-resistant, <1:20 slope)

Notes & Actions:

Yes / No

O Yes
O Yes

O Yes
O Yes

O Yes
O Yes

O Yes
O Yes

O No
O No

O No
O No

O No
O No

O No
O No



Inside the Church

Accessible route within building (Minimum 1000mm clear width; turning spaces of 1540 mm x
2070 mm)

Wheelchair seating (2 per 100 seats, adjacent companion seating)
Wheelchair/electric scooter recharge power points, with clear signage
Seating with backrest & armrests (=10%)

Altar/lectern access (Ramp or lift access if raised; 850mm clear width)
Accessible toilets:

Door easy to open (no excessive force required)

Handle within easy reach

Locking snib within easy reach

Turning circle of at least 1540mm

Minimum room size: 1900mm x 2630mm OR 2300mm x 2330mm

Grab rails installed at 800—810mm height

Toilet pan height within accessible standards (e.g., 460—480mm to seat top)
Basin accessible (reachable from seated position, with lever or sensor taps)
Clear floor space under basin for wheelchair access

Mirror positioned to be usable from seated and standing positions

Emergency exits (2850mm wide)

Notes & Actions:

O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes

O No
O No
O No
O No
O No
O No
O No
O No
O No
O No
O No
O No
O No
O No
O No
O No
O No



Sensory-Friendly

) Designated Quiet Reset Room, Chapel or Low-Sensory Area (tick all that apply to our local
& Neurodivergent

context):
Access

Clear signage with pictograms OYes ONo
Warm, adjustable, low-glare, non-flicker lighting (e.g. lamps or dimmers) O Yes O No
Sound-dampening features (e.g. curtains, rugs, wall panels) O Yes [ No
Comfortable seating and soft furnishings (e.g. bean bags, cushions) O Yes [ONo
Low-clutter décor O Yes ONo
Non-reflective, non-patterned surfaces 0 Yes [ No
Muted colours O Yes O No
Space accessible during all worship services and church activities O Yes ONo
Sensory supports available (tick all that apply to local context): O Yes ONo
Fidget Tools O Yes O No
Textured comfort items O Yes ONo
Calming visuals (images, electric candles, lava lamps) O Yes ONo
Rocking chair O Yes [ONo
Movement-friendly features- wiggle seats or safe space for movement/stretching O Yes [ONo

Child Safety & Room Use Notice — Clear signage or staff presence outlines parental
supervision expectations and room guidelines consistent with Child Safety Standards. OYes [No


https://keyministry.org/2025/07/24/building-the-perfect-sensory-box-for-special-needs-ministry-with-amy-kendall-ep-156/

Communication

Accessibility

Preparation supports - Social stories, visual schedules, or pre-event visit information
available and accessible.

Sensory kits/bags provided - Kits containing noise-reducing headphones, sunglasses, Fidget
tools, stress balls, and similar items available at the welcome desk or in the quiet reset area.

Notes & Actions:

Assistive Listening Technology: a functional system is available to support people who are
hard of hearing:

Hearing loop

FM system

Wi-Fi—enabled streaming system (direct to hearing aids, cochlear implants, or smartphones via
app)

Signage-high contrast; raised tactile and Braille at accessible entrances & bathrooms
Printed materials-large print 218pt; bold font; white on black or vice versa- available on
request

Formats- plain/Easy English, Auslan, Braille, captioned video- available on request
Presentation readability-font 236pt on screens; good contrast (white or yellow on
black/Navy); minimal text per slide (6-8 lines)

Assistive apps/devices-use of Seeing Al, Be My Eyes, live transcription (Otter, Google Live
Transcribe)- as relevant to local context

O Yes

O Yes

O Yes

O Yes
O Yes

O Yes
O Yes

O Yes
O Yes

O Yes

O Yes

O No

O No

O No

O No
O No

O No
O No

O No
O No

O No

O No



Website & Digital

Accessibility

Notes & Actions:

Website includes access information (tick all that apply to our local context):

Entry points

Accessible Parking

Accessible Bathrooms

Transport options

Quiet spaces and quiet services

Service accessibility (e.g. hearing, vision, neurodivergence)

Social stories to help visitors know what to expect

Sermons/media accessible-captioned videos or transcripts offered; text alternatives available
Website accessibility-meets WCAG 2.2 Level AA; includes alt text, keyboard navigation,

clear layout

Community visibility - Listed on platforms like Wheelmap, AccessMap, Sunflower Map

Notes & Actions:

O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes
O Yes

O Yes
O Yes

O No
O No
O No
O No
O No
O No
O No
O No

O No
O No



